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I. MCIR BASICS
«* Purpose

> The MCIR School/Childcare function is web-based, and allows for immunization data to be entered on
all Michigan children enrolled in Schools, Preschools or Childcares and enables these facilities to easily
and securely report their immunization data to their Local Health Departments (LHDs).
» The MCIR program was developed with four goals in mind:
1. Provide easier immunization reporting by school/childcare programs.
2. Produce accurate and reliable immunization reports.
3. Produce individual letters to parents.
4. Provide an automated assessment of immunization records.
» The assessment of each child's immunization record for compliance is based on the minimum

requirements of the Michigan Public Health Code (Public Act 368 of 1978, as amended).
> Refer to Appendix B for detailed assessment criteria.

< Waivers

» ALL non-medical waivers (religious or philosophical) must be issued from the Local Health
Department. Find contact information for your LHD here: https://www.mcir.org/wp-
content/uploads/2014/08/Schools-LHD-contacts.pdf

> Based on the Public Health Code when a child enters a school, childcare, preschool or head start the
child must be either fully immunized or have a certified waiver on file.

» If a child continues to be enrolled at the same childcare, preschool, or head start program for
consecutive years, waivers do not need to be signed annually, unless the child becomes eligible for
immunizations not previously waived, then a new waiver education session will need to occur.

» Forms cannot be altered in any way (such as crossing information out).

» For further information see: MDHHS Immunization Waiver Information

+* Reporting to Health Department Overview
» All Schools, Childcares, Preschools, Head Starts, etc. must submit their Immunization Program (IP)
100/101 Summary or Detail Report to their Local Health Department. (See pg. 19)
o Schools need an IP Status of 90% to submit their report November 1*,
o Schools need an IP Status of 95% to submit their report on February 1°.
o Childcares need an IP Status of 90% to submit their report October 2",
» The Michigan Public Health Code mandates that all Childcare programs report the immunization status
of:

o All children registered in the program.
» The Michigan Public Health Code mandates that all Schools report the immunization status of:
o All Kindergarten students.
o Newly enrolled students (during the current calendar year).
o All 7th grade students.
> Reporting guidelines differ by LHD. Contact your LHD to obtain specific reporting requirements for

your county.

o For detailed instructions on how to submit your report to your LHD see page 19.
o Find contact information for your LHD here: https://www.mcir.org/wp-
content/uploads/2014/08/Schools-LHD-contacts.pdf

Kindergarten reporting includes Students in Kindergarten, Developmental Kindergarten (DK), and Young 5 programs.

ENEAN

Students reported as DK or Young 5 in the previous reporting year do not need to be reported by that school as a
kindergartener.

v This is also true for waivers: If a waiver was submitted to the school when the student was in their DK or a Young 5 program,
the waiver does not need to be resubmitted when the student is entering kindergarten.
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NOTE: The Roundup feature is only available for School Sites, not Childcares. Roundup students are those children that are
currently either in childcare or preschool that you plan on adding as kindergarteners (K or DK) in the fall. Marking them as

‘Roundup’ and the grades of either NG (no grade) or C (childcare) will make them become grade K the first of August when
all students are promoted one grade (The Roundup option is only available January 1 through July 31 every year).

< Opt-Outs

» When a child’s parent or guardian has decided to not have the child’s immunization record stored in
MCIR, this is known as “opting-out.”

» Opting-Out of MCIR does NOT waive the child for the required immunizations for school or childcare
settings, it just means that MCIR does not display the information and it is the parent/guardian’s
responsibility to provide it to the school or childcare in another format.

» To opt-out of MCIR a parent or guardian would submit this form: https://www.mcir.org/wp-
content/uploads/2014/09/0ptOutForm.pdf

» To report the immunization status of a student who has been opted-out of MCIR, submit this form to
the Local Health Department: https://www.mcir.org/wp-content/uploads/2014/12/LHD_IP100-
101_Reporting_for_SS_CC.pdf

* McKinney-Vento Act

» The McKinney-Vento Act, or Homeless Education Assistance Act, is the primary federal law dealing
with the education of children and youth in homeless situations.

» Under the Act, homeless children are allowed to attend school while immunization and other health
screenings are obtained.

» Children flagged as McKinney-Vento in MCIR do NOT effect Immunization Program (IP) status. For
instructions on how to mark them as McKinney-Vento, see page 14, Editing General Information.

« Automatic Changes to Records on August 1%t
» Previous school year’s roster may be deleted August 1%,
» Waivers
o ALL waivers entered by Schools/Childcares will be deleted on August 1°* unless:
= The student’s report period is set to the upcoming period.
= The student is flagged for Kindergarten Roundup.
» McKinney-Vento
o Any record marked McKinney-Vento will be unmarked unless the student’s report period is
set to the upcoming period.
» Automatic Grade Promotion
o All students who have been assigned a grade between DK and 12 are promoted one grade:
= Aslong as the student’s Roundup box is not checked.
= Students on migrant school rosters are excluded from the promotion process.
= DK will promote to K.
= Grade 12 will promote to NG (No Grade).
=  Grades SE, Alt, AE, and CTE will remain the same.
o Students whose Roundup box is checked will:
= Have their grade updated to K.
= All Roundup boxes will be unchecked.
o After grade promotion is complete:
= Any student with a grade of DK, K or 7 will need to have their report period manually
set to the upcoming November period.

«* MCIR Training and Assistance Resources
» Reporting & Training Questions—Contact your Local Health Department: https://www.mcir.org/wp-
content/uploads/2014/08/Schools-LHD-contacts.pdf
> Registration & Technical Questions-- Contact the MCIR Helpdesk 1-888-243-6652 or
mcirhelp@mphi.org
» Manuals, Forms, Tip Sheets, FAQs, etc.—Are located at MCIR.org under the School/Childcare section.
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Il. GETTING ACCESS TO MCIR
+ Adding a New Site (facility) to MCIR

> Fill out the MCIR School/Childcare New Site Access Application and fax it to (517) 324-6099:
https://www.mcir.org/wp-content/uploads/2014/10/SCC_SA_Access_Appll.pdf

o On the form you will indicate who is to be the Site Administrator. This is the person who will be

in charge of your facility’s Site in MCIR. Only the Site Administrator can add or delete users
from the Site.

o There can only be one Site Administrator per Site.
+ Changing Site Administrator
>

If the current Site Administrator leaves their position for any reason a new Site Administrator must be
assigned to the role.

o Fill out the MCIR Request to Change School/Childcare Site Administrator Form and fax it to
(517) 324-6099: https://www.mcir.org/wp-

content/uploads/2014/10/SCC_Request_to_Change_SAl.pdf
o For Site Administrator specific instructions see Page 22.
+» Registration Instructions

> https://www.mcir.org/wp-content/uploads/2014/10/Registration_4 Step_Process.pdf

l1l. UTILIZING THE ROSTER

¥v" ARoster is a list of students that have been associated with your School or Childcare Site in
MCIR. Only children who are required to be reported to the Health Department should be on
the Roster.
«» Roster Requirements

> School Sites: Kindergarteners, Students who are new to your School District and 7*" Graders.
» Childcare Sites: All students (except school-age children, who will be reported by their school).

+»* Roster Basics
» Viewing your Roster:

o From your home screen click on “Roster.”
Add/Find Build Roster Site Preferences

Roster Ip Status User Preferences
Custom CA-60 Labels Edit My Site
“" 4 ——
oster i 1 it s
0 to Ne ite

o) From any other Screen:
= Click on the “Person” tab, and then click “Roster.”

The “Tabs” at the top of every screen vorson | S s T e e
Add/Find Roster ‘
allow you to move through the

different functions of MCIR quickly.

» Sort the Roster by Name, Birth Date, Grade, Report Period or Immunization Status by clicking on the
triangular icon next to the corresponding text.
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Name ¥ Birth Date v MCIR ID G Grv Pdv IS+ LastEval StudentID
Roster sorted aaduck. donald 01/01/2001 16646002748 M 09 Novi6 P 05/06/2016 nfa
Michigander, Little 01/01/2008 10218507326 F 04 Novi6 C 05/06/2016 nfa
by name. Michigander, Little 11/21/2003 30260005794 M o7 Novi16 | 05/06/2016 nfa
Michigander, Little 01/01/2000 16646747063 F 10 Nov16 C 05/06/2016 nfa
Number, Nine 10/10/2010 20256685100 M K Novi6 W 05/06/2016 nfa
Number, One 04/30/2003 20256686122 M 09 Novi6 C 05/06/201
Number, Seven 04/30/2004 20256686049 M 03 Novi6 C 05/06/201
Number, Six 11/10/2009 20256686542 M 04  Novi6 C osneoid The same Roster sorted
by Immunization Status.
Name v Birth Date ©+  MCIR ID G Grv Pdv ISw Eval
Michigander, Little 11/21/2003 30260005794 M 07 Novi6 | 05/06/2016 n/a
aaduck. donald 01/01/2001 166460027458 M 09 Novig P 05/06/2016 nfa
Number, Mine 10/10/2010 20256685100 M K NoviG W 05/06/2016 n/a
Michigander, Little 01/01/2008 10218507326 F 04 Novié C 05/06/2016 n/a
NMumber, Six 1110/2009 20256686542 M 04 Novig C 05/06/2016 n/a
Mumber, Three 1212242006 16684635827 M 04 Novié C 05/06/2016 n/a
Number, Seven 04/30/2004 20256686045 M 03 Novig C 05/06/2016 n/a
Number, Ten 04/04/2002 20222464792 F 03 Novié C 05/06/2016 n/a
» Immunization Status Key
o) Incomplete (I)—Currently needs Immunizations.
o  Provisional (P)—Currently needing vaccinations but IR
. . . . I Incomplete
cannot receive due to vaccine required spacing. -
. . ] o P Provisional
o) Waivered (W)—Waiver on file for Immunizations. W Waivered
o Complete (C)—Up-to-Date on Required C Complete
Immunizations. Person set to the current
. . period has no evaluation
o No Evaluation (@)—Child may be too old or young for

the Site status.

« Building a Roster using the “Build Roster” feature:

» From your Site’s Home Screen, under the “School/Childcare” menu, click the “Build Roster” link.

iiicH

Bk

=

Add/Find Build Roster
Roster Ip Status

Custom CA-60 Labels

“Build Roster”

Administration

Add/Find User

Site Users

Create Reports
Retrieve Results

Site Preferences
User Preferences
Edit My Site
View My Site List
Go to New Site

Get News
MCIR.org

Exit Application

» Enter the Birth Date, Last Name and First Name to search for.

» Click the “Add to List” button.

Print Help
Batch Report P
. Person schycc  |[wmysie [ adm ][ Rps ][ om
1. Enter Blrthdate, Build Roster [p Status CA-60
Last Name and Load External Data External File Help List count: 0
F. t N Birth Date Last Name First Name Student ID
iIrst Name. 42372010 || Michigander Lil|
Addto List | ClearList |
I 2. Click “Add to List.” F current List
ion: BAT_1419380637089 Set Period: v
‘Birlh Date Last Name First Name Student ID Delete
Submit Delete Checked | Cancel | Check All Clear All

» Continue adding students in this way until all the students needed on your Site’s Roster have been

added.

» Choose the appropriate Report Period for these students (“Set Period” dropdown).
» Click “Submit” to start the search.
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Print Help

Batch Report ——
e schjcc | mysie | Aam [ mees [ om | Note: Do not let the
Build Roster_Ip Status CA-60 | X
Load External Data External File Help List count: 3 system idle for 60
Birth Date Last Name First Name Student 1D minutes without
=
= Choose e .
Addtos | Cloar st submitting. All entries
Current List Report on the list will be lost.
Description: BAT_1419350697089 Set Period: Period. CIle ”Submit" before a
. B -, UB::;,[;:E mﬂn:e Ei‘rsl Name Student 1D ;iﬁr:ran%’;%% |ong break to ensure that
23 ichigander i
Click “Submit 0211612001 Michigander Little Jr the students will be
H 03/03/2003 Test Tommy
to begin added to your Roster.
searching.

» Upon submitting your search you will be returned to your Home Screen. Any students whose record

already exists in MCIR will be added to the Roster.

> Go to “Retrieve Results” under the Reports menu.

B B L

School/Childcars
Add/Find Build Roster Site Preferences
Roster Ip Status User Preferences
Add Immunizations Custom CA-60 Labels Edit My Site
Information View My Site List
Immunization Status Go to New Site
Immunization History
Add/Find User Create Reports Get News
Site Users Retrieve Results MCIR.org
Exit Application
“" H ”
Retrieve Results
H “ ”
Click “Report.
Your School/Childcare's Print Hel
Scheduled Results L B
Person 1] sch/cc [ My Site 1] Adm i Rpts oth
Create Reports Retrieve Results
Refresh
P—
Description User Target Dt Status . “ ”
BAT 1419350697089 sunshinem2014 12/23/2014 Report Ready Report Click the word Report_

This report will show a list of students who were Matched and/or Non-Matched. All Matched students
will automatically be added to the roster. Students who are listed as Non-Matched will need to be
searched for individually through the “Add/Find” feature to find the records or create a new record if
needed.

User ID sunshinem2014 Site ID 123456789532  Request Status ID 11266904
Target Date 20141223 Description BAT_1419355437843
Matched People Summary
MCIR ID# Name Birth Date
16671984671 Michigander, Lil' 04/23/2010
66272870748 Test, Tommy 03/03/2003

Non-Matched People Summary

Non-matched entries may be caused by children being born out of state, incorrect birthdates, incorrect names (e.g. nicknames or names
different than those found on the birth certificate). Please check the information on the child's birth certificate and resubmit if changes

are needed.
Student ID Name DOB
Michigander, Little Ir 02/16/2001
Ftal'us Msg: Record not found
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«* Building a Roster using the “Add/Find” feature

> From the Home Screen, click “Add/Find” under the Person section.

WacH

B_LLa

School/Childcare
Add/Find Build Roster Site Preferences
Roster Ip Status User Preferences
a“ : »
. ustom CA-60 Labels it My Site
Add/Find Custom CA-60 Label Edit My Sit
View My Site List
Go to New Site
administration
Add/Find User Create Reports Get News
Site Users Retrieve Results MCIR.org

Exit Application

» Enter the Birth Date, Last Name, and First Name of the student you are searching for and set the
Report Period.

> Click “Search.”

) Print Help
Find Person H:r:le Eexr't

Person | | Sch/cc | | My Site | | Adm | | Rpts | | 2.0 |
Add/Find _Roster |

Before adding a person, please make several attempts to locate the person in the system.

PLEASE NOTE: At least one person name field and a birthdate are required to add a new record.
You may use any other field for identification purposes, but using these fields will not allow you to add a new record.

1. Enter Bi rthdate, This information identifies the person presenting for medical treatment
Last Name and MCIR ID Student ID
First Name. | Last Name* Duck First Name* Donald
Birthdate* gl Gender Male || Female
District Code Building Code
This information will be set on a person when found and added to the roster
2. Set Report Set Period* February 2015 v
PeriOd. earch | Clear Cancel
3. “Search.” i

» If the person is found the record will come up and they will automatically be added to your roster.
» If the Person is not found an error message will pop-up.

Message from webpage ﬁ

h Person not found. Please refine your search and try again,

» You can help avoid duplicating existing MCIR records by using the wildcard (*) in your name search. If
you used the wildcard search and did not find the person, the * has to be taken out of the name field
to add a person. (See Appendix A.)

» Running the exact same search twice (without the wildcard [*] symbol) will allow you to add a new

record in MCIR. After the second unsuccessful search a popup will appear.
» Click “Add Person.”

| @ https://sso.state.mi.us/dch-apps/meir/ customConfirm.html - D|

Note: If you do not get the popup allowing you
to add a new person to MCIR after two identical

Person not found. Click Add Person to add this person to the system.

searches, you need to set your browser to allow
popups from MCIR.

I “Add Person.”
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> Enter the required data, indicated by asterisks, on the next screen.

Print Help
Add New Person .
Home Exit

person  |[ schjcc || mysite ][ Adm ][ Rmpts ][ oth |
Add/Find_Roster ]

Personal Information:

Legal Last' || jttje Legal First |lichigander Middle UrlSri...
Birthdate®  n7/02/2002 @8 | Gender M Multiple Birth

Address Information (for Letters to Parents)

Country* | United States v

Street”

City* State® | v Postal Code®

Phone ( ) -

Options

Report Period” | November 2015 v Language  English v

All fields marked with * are

SR Submit | Cancel |

> This person will then be added to your Roster as you add them to MCIR.

> Their “General Information” screen will display allowing you to edit their record (see “Editing Data in
Individual Records,” pg. 14).

Persan: Little, Michigander

Print Hel|
General Information Birth Date: 0210212002 Print Label M
, Home Exit
School: View
Person 1l Sch/cC I My Site || Adm I Rpts I oth
Add/Find Roster AddImm Information Status History
Person Information MCIR ID : 16852629338
Name: Little, Michigander Birthdate: 02/02/2002 Gender: Female
Age: 13 Years
Mom's 3 i)
Maidan Nm: Primary Phone (Edit):
Address iy
Edit): 123 Any Street Secondary Phone (Edit):

Anytown, MI 49839
Country: United States County: Ingham Address Updated: 02/17/2015

School /Childcare
Edit Information

Student ID: Grade: No Grade Report Period: November 2015
Last Physical Date: Language: English
McKinney Vento Act Birth Certificate Vision Screened Roundup
Take off Roster | Unlock Person |

« Building a Roster using the "Load External Data" function

» The “Load External Data” function has been provided so that users with external systems can export a
comma delimited text file from their information system for the purpose of rapidly building their
school roster within MCIR. The specifications for this file are:

o The file must be a comma delimited text file. The extension is irrelevant, but usually is
".CSV'.

o Data should be in the order of Date of Birth, Last Name, First Name, Student ID. The
format of the data is YYYYMMDD,LastName,FirstName,StudentID.

o If arecord does not have a student ID a comma must be inserted as a placeholder for the
field.

o For example: 20051001,Doe,John, 4/

» From your Site’s Homepage, click “Build Roster.”

_— ]
T School Chldcare My Sie

Add/Find Build Roster Site Preferences
Roster Ip Status User Preferences
Custom CA-60 Labels Edit My Site
«“ H ” View My Site List
Build Roster. :
Go to New Site

Add/Find User Create Reports Get News
Site Users Retrieve Results MCIR.org

Exit Application
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> Click “Load External Data.”

Print Help
Batch Report H:r: o ;dt
Person sch/cc ] My Site ] Adm | Rpts 1] oth |

Build Roster Ip Status (CA-50 |

Load External Data

“« External File Help List count: 0
Load EXternaI Birth Date Last Name First Name Student ID
Data” 2
Add to List Clear List |
= Print Help
Upload Data dome Ext
[ Person [ sch/cc | My Site I Adm il Rpts [ oth |
Click ”Choose F"e ” attach the | Site Preferences User Preferences Edit My Site View My Site List Go to New Site ‘
’
. . . External File Help
Comma Delimited Text file you Select il for Upload
created then click “Submit.” Choose File | example.csv
Submit | Cancel |

Note: If you receive an lllegal File Format Error, your data is not formatted correctly.
(l.e. YYYYMMDD,LastName,FirstName,StudentID)

> To verify that your file follows the specified formatting you need to open the file in either Notepad or
WordPad.

If the file contains any empty lines, spaces, quote marks, slashes or any characters other than commas
MCIR will reject the file.

This date is incorrectly 20030604,Doe,Jane, 123456
formatted and will ~11/18/2002,Test, Tommy,987654
cause an error. 20021121,Doe, John, 456654

» If your file does contain unwanted characters, you can remove them by first clicking “Ctrl + A” to

highlight the entire document. Then use “Ctrl F” to view the “Find and Replace” window to remove
them.

» Inthe “Find What” Field: Enter the character that should not be in the file. (A slash is shown.)
> Inthe “Replace with” field: Enter nothing.

» Click “Replace All” and all instances of the character in the document will be replaced with nothing.

Replace B

Find | Replace |Find in Files | Mark

Find what: [ hd Find Mext
Replace with b Replace
In selection Replace al

Replace Allin All Opened

Documents
Match whole word only

Match case Close
/| Wrap around
Search Mode Direction f| Transparency
@ Mormal Up @ On losing focus

Extended (\n, ¥, ¥, 'O, W...) @ Down Always

Regular expression . matches newline

> Resave the file, and then re-upload it.
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Formatting dates in Excel (Excel 2013 shown)
» This step is often the most confusing for Users. Open your Excel File (before creating the CSV).

» Select the date column.

A B C D g
Select Date 1 [o1/01/08 Michigander Little 12345
2 |11/21/03 Michigander Little 23456
Column. 3 |o1/01/00 Michigander Little 34567
4 |04/20/03 Number QOne 45678
5 |10/10/10 Number Nine 56789
6 |04/30/04 Number Seven 67390
7 |11/10/09 Number Six 78901
8 |04/04/02 Number Ten 89012
o |12/22/06 Number Three 90123
10 |04/25/91 Number Two 87654
11

» Right-click on the selected column and choose “Format Cells.”

a B
L |oi/o1/o8 a6 Cut ander
2 [11/21/03 E® Copy ander
B |01/01/00 ‘& Paste Options: ander
A |0a/30/03 -y ar
5 |10/10/10 0 ar
5 04]30[04 Paste Special... ar
7 |11/10/09 Insert ar
) ) B |04/04/02 Delete ar
nght-CIICk g 1 12/22/06 Clear Contents =l
0 |04/25/91 ar
and Select 1 E Format Cells...
”Format 2 Colurmn Width...
n > Hide
Cells. | Unhide
5 S

» On the “Format Cells” popup, go to the “Number” tab and select “Custom.” In the “Type” field you
can manually enter how you would like the date formatted. In this case it is “YYYYMMDD.”

Format Cells (B —.—
¥ ¥
Number I Alignment | Font | Border I Fill I Protection |
Category:
General - | Sample
Mumber 20080101
Currency
Accounting Type:
Date
! TYYMMD
Time ol Manually enter
Percentage @ .
Fraction [hl:mm:ss how you would like
Scientific C[5F & D | (S* [EESD_(5F (@)
On the Te}rt _[* #'##0_];_[* [#'##ﬂ];_[* '_' ;_[@_’I the numbers
“Number ta b, Snacial _[8F & #20,00_);_(S* [#,£20.00);_(5* -7 )_(@]) formatted.
_F = #=0.00_);_(% (= #=0.00)_* -7 @)
select [5-409]h:mm:ss AM/PM
”Custom.” E::;EJS]&:IC.I%&:I, mmmm dd, yyyy E|
mm/dd/yyyy
mm/dd/yy; @ v
-
Type the number format code, using one of the existing codes as a starting point.

[ oK ] [ Cancel
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When the data from your file is accepted by MCIR:

» MCIR creates a list of students to search for. Set the report period then click “Submit” to search.

Current List

Description: BAT_1420482913147 Set Period: v

Set Report
Birth Date Last Name First Name Student ID Delete .
01/01/2008 Michigander Little PerlOd from
11/21/2003 Michigander Little
01/01/2000 Michigander Little d ro pd own

04/30/2003 Number One men u
a H n 02/16/2001 Michigander Little Jr .
Submit.
Submit Delete Checked Cancel Check All Clear All

» Upon submitting your search you will be returned to your Home Screen. Any students whose records
already exist in MCIR will be automatically added to the Roster. Those not found will be listed on your
Report under the Non-Matched People Summary.

» Go to “Retrieve Results” under the Reports menu.

T
Add/Find Build Roster Site Preferences

Roster Ip Status User Preferences

Add Immunizations Custom CA-60 Labels Edit My Site

Information View My Site List

Immunization Status Go to New Site

Immunization History

Add/Find User Create Reports Get News

Site Users Retrieve Results MCIR.org

Exit Application

Retrieve Results.

> Click the word “Report” to view the report. If there are multiple reports on the results page, use the
Description, Target Date and Username to help identify the correct report.

Your School/Childcare's Print Helg_
Scheduled Results Home Exit
Peson || schjcc ][ mysike [ adm ]| Re= [ om |

Create Reports Retrieve Results

Refresh

Description User Target Dt Status
BAT 1419350697089 sunshinem2014 12/23/2014 Report Ready Report C|iCk "Report ”

» This report will show a list of students who were Matched and/or Non-Matched. All Matched students
will automatically be added to the roster. Students who are listed as Non-Matched will need to be
searched for individually through the “Add/Find” feature to find the records or create a new record if
needed. (See Page 8.)

User ID sunshinem2014 Site ID 1234567890 Request Status ID 11410456
Target Date 20150108 Description BAT 1420738888379

Matched People Summary

MCIR ID# I Name Birth Date
10218507326 Michigander, Little 01/01/2008
16646747063 Michigander. Little 01/01/2000
30260005794 Michigander. Little 11/21/2003
20256686122 Number, One 04/30/2003

Non-Matched People Summary

Non-matched entries may be caused by children being born out of state. incorrect birthdates. incorrect names (e.g. nicknames or names
different than those found on the birth certificate). Please check the information on the child's birth certificate and resubmit if changes

are needed.
Student ID Name DOB
Michigander. Little Jr 02/16/2001
[Status Msg: Record not found
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< Modifying the Roster

» Using the Modify Roster link in MCIR is an easy way to modify multiple records simultaneously.
» Go to your Roster. (From your homepage in MCIR click “Roster” under the Person menu.)

» Click “Modify Roster.”

Print Help

Roster s B
Person  |[ sanjcc || mysite || Adm ][ Rpts ][  om “« .
Add/Find Roster MOdlfy
”
_ _ Roster.
Last Name Search Roster Size: 9 Modify Roste
» Checkboxes will appear next to each name.
Print Help
Roster ———
) Person || Sch/CC 1] My Site il Adm il Rpts I Oth ‘
c||ck the box Add/Find Roster |
next to the Last Name \ [ Seach | Rostersie: 10 Check Al Clear Al
H “« ”
name to select Click “Check All
individual Current Period:  November 2016 to modify all
Red grade background indicates a grade not valid for this site. Entire line denotes roundup person.
records to Name v Birth Date v MCIR ID G Grv Pdv ISv LlastEval StudentID records on the
modify [[] Michigander, Little 11/21/2003 30260005794 M O7 Nov16 05/06/2016 nfa page
: I [[] aaduck.donald 01/011/2001 16646002748 M 09 Novi6 P 05/06/2016 nia
[] Number, Nine 10/10/2010 20256685100 M K Novi6 W 05/06/2016 nfa
[] Michigander, Little 01/01/2008 10218507326 F D4 Novi6 C 05/06/2016 nia
[ Number, Six 11/10/2009 20256686542 M D4 Novig C 05/06/2016 nfa

» Select the records to modify either by individually checking in the boxes next to the names or click
“Check All” to select all records on the page.

Note: If your roster is multiple pages you will have to perform modifications on each page.

» At the bottom of the screen click “Modify Checked.”

Cancel

I “Modify Checked.” i Modify Checked | Assess Checked | Delete Checked | Mark as Duplicate

» A popup window will appear.

* Roundup kids should have Roundup set to "Yes" and their grade and report period left alone.
Modify Roster

Grade

-Do not modify - * Roundup

-Do notmodify - ~ Report Period

- Do not modify - -

Vision Screened

- Do not modify - «

Move Roster

Site

- Do not modify -

Submit |

Cancel |

» Select the data to modify using the dropdown menus then click “Submit.”

o If you wish to move selected students from one roster to another (Move Roster) you
must have access to both Sites.

> A popup will ask if you are sure. Click “OK” to submit data or “Cancel” to go back.

:| Are you sure you want to modify all the selected people?

oK

| |

Cancel
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+» Assess, Delete and Mark as Duplicate Functions

> As well as the “Modify” function there are other options available when you click on the “Modify
Roster” link at the top of the Roster page.

Modify Checked | Assess Checkedl Delete Checked | Mark as Duplicatel Cancel |

»  Assess Checked
o Updates the selected record(s) to show current immunization status.

o Records that have not been viewed or assessed recently can still show “Complete” even if they
are not.

> Delete Checked

o Deletes the selected record(s) from your roster. It does NOT delete the record from MCIR.
» Mark as Duplicate

o If you find more than one record in MCIR for a student select both records then click “Mark as
Duplicate.” The records will be flagged for technical staff to determine whether they are truly
duplicates or not.

IV. EDITING DATA IN INDIVIDUAL RECORDS

v' Not all fields are editable by School/Childcare Users (i.e. name, DOB, etc.) to edit this data
see Appendix D.

«»+ Editing General Information
» From the Roster click on the individual’s name you wish to edit.

Roster Print Help
Home Exit
Person Sch/CC 1] My Site 1] Adm 1l Rpts I Oth
Add/Find Roster
Last Name ‘ ‘ Search I Roster Size: 10 Check All  Clear All
Click on the
. Current Period:  November 2016
n a m e to VI ew Red grade background indicates a grade not valid for this site. Entire line denotes roundup person.
Name v Birth Date v+  MCIR ID G Grv Pdv ISw LastEval StudentID
the pe rson’s [] Michigander, Little 111212003 30260005734 M 07  Novis | 05052016 nia
[[] zaduck. donald 01/01/2001 16646002748 M 09 Novié P 05/06/2016 nia
record . [7] Number, Nine 10102010 20256655100 ™ K Novié W 05/06/2016 n/a
[] Michigander. Little 01/01/2008 10218507326 F 04 Novié C 05/06/2016 nia
[J Number. Six 11/10/2009 20256656542 M 04 Novig C 05/06/2016 nia

» The Person’s General Information screen pops up. Address, phone numbers and school/childcare
information can be edited from this page.

Person: Little, Michigander .
Print Help

General Information Birth Dats: 0210212002 Print Label .
i School: Incomplete View Home Exit
Note links. persan || senjcc | myswe || Aam ][ mees [ om |

Add/Find Roster Add Imm Information Status History ‘

Person Information MCIR ID : 16852629338
Name: Little, Michigander Birthdate: 02/02/2002 Gender: Female
Age: 13 Years
Mom's i it):
Maiden Nm: Primary Phone (Edit] Ed it Ph o n e
. Address it): °
Ed it Add ress. (Edit): 123 Any Street Secondary Phone (Edit):
Anytown, MI 49839
Country: United States County: Ingham Address Updated: 02/17/2015

School/Childcare

Edit Information
Ed it School Or Student ID: Grade: No Grade Report Period: November 2015
. Last Physical Date: Language: English
Ch I Id ca re McKinney-Vento Act Birth Certificate Vision Screened Roundup
Information.
Take off Roster Unlock Person
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» When editing the School/Childcare portion, you can change the Student’s ID, Grade, Report Period,
Date of Last Physical, if they are covered under the McKinney-Vento Act (homeless), whether they

have a Birth Certificate on file, if their vision has been screened and if they are a Kindergarten Roundup
student, and FERPA No Consent.

Edit School/cChildcare Info

Edit School/Childcare Info

Student Info

Student ID: [ ] Grades Report Period: [November 2016 v
Last Physical Date: l:lﬂ Language: |English v

[IMcKinney-Vento Act [IBirth Certificate [¥Ivision Screened JRoundup
Submit Cancel

> Consent to share data = an unchecked/blank FERPA checkbox

Student Info

| Student 1D: Grade: 7th v Report Period: November 2018 v

Last Physical Date: E]Langunge: English v

ﬁy-Vemo Act Birth Certificate + Vision Screened
ERPA No Consent

> No Consent to share data = a checked FERPA checkbox, data not visible to LHD

School/Childcare L
Edit Information
Student ID: Grade: 7th Report Period: November 2013
Last Physical Date: Language: English
i Vento Act Birth Certificate * Vfision Screened

“ FERPA No Consent

+ Adding Immunizations/Waivers and Viewing Immunization Status/History

» On the Student’s General Information page are five links.

Person: Michigander, Little

General Information Birth Date: 11/21/2003 Print Label - Hel,
. School: Complete View e B
Note Ilnks' Person || Sch/cc i My Site Il Rpts I Oth |

Add/Find Roster Add Imm Information Status History |

o Add/Find—Takes you to the search page to find a person in MCIR.
o Roster—Takes you back to your Roster.

Add Imm—Takes you to a screen where you can input immunizations or waivers into the
active record.
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Person: Little, Michigander

Add Immunizations Birth Date: 02/02/2002 Print Label :‘::l::":):tl
Ferson | SR [ ] [ ] (G Information added by a
Add/Find Roster Add Imm ion Status History. .
Enter e ouniatnstsr school/childcare and not
Documented 'I;)LI"D/DTEP/DTHd/Tdap z;ﬁ;/;;:;:;ﬁ;gzz;zzzz;zii 02/02/2009 02/02/2011 Virlflf-'.'d blyda. h(—'.;a Ith'ca re g
ivati Hopats & T < protessional displays in red.
Immunlzatlons Va:ceHa 05;132002 el el
. e Meningococcal NOS 05/12/2014
Administered by —— oute waason
Varicella 02/18/2015 Immunity
Date. Vaccine | ! Mm‘ilnistered Tms ! ! ‘ ‘Waivels ‘
DTAP 01/22/2015 v
1 Enter Waivers
MMR v ‘
Enter immunities - ——————————|" using
to a specific . ——————1| dropdown
disease here. :'dem\wﬁm J[ J[ I I J[ J[ | v menu.
' Chicken Pox | Measles " Mumps ' Rubella | Hepatitis B

Submit | Cancel |

o Status—Displays Vaccine series status as complete and, if applicable, overdue dates.

Person: Little, Michigander

Immunization Status Birth Date: Print Label :"nt H: I_t
School: Incomplete View Il (2
Person I Sch/cc il My Site 11 Adm [ Rpts [ Oth
Add/Find Roster Add Imm Information Status History
MCIR ID : 16852629338 Immunlzatlon
Personal Information/Status. Status displays
L Littie, Michigander LT3 02/02/2002 sessment indicates that vaccinations . .
Student ID Age 13 Years are uvlerdue and‘shuuld be allimjnislered VaCC| ne series as
e 7th oday if not medically contraindicated.
Administered Vaccine Dose # Overdue a row a nd
Td Complete 02/02/2019 . .
Polio 3 2022006 4 indicates the next
MMR Complete
Hepatits B Complets dose due and the
Varicella 1 02/02/2015 . .
Meningococcal 1 02022013 date it is due or
Take off Rusteri Unlock Personl overdue
.

o History—Shows all Immunizations administered, Waivers and/or Immunities/Titers for specific

diseases.
Person: Michigander, Little Print Hel,
Immunization History Birth Date: 09/15/2008 Print Label - ]
= Home Exit
School: Provisional View
Person I Sch/cc I My Site || Adm [ Rpts I Oth | i i
Add/Find Roster AddImm [nformation Status History | I mmuni zatlon
Redindicates not approved for provider use. MCIRID : 25411529673 H |Story d | Sp|ayS
Vaccine Series Dosel Dose2 Dose3 Dose4 Dose5 Dose6 Dose7 red hi hli hted
DTP/DTaP/DT/Td/Tdap 11/15/2008 01/15/2009 03/30/2009 05/25/2009 09/21/2009 056/08/2011 06/20/2013 g g
BEENENT dates that
Polio 11/15/2008 01/15/2009 03/30/2000 06/20/2013 08/20/2014 01/14/2015
MMR 05/25/2009 01/15/2015 indicate
Hik 11/15/2008 01/15/2009 03/30/2009 01/02/2010
Hepatitis B 09/15/2008 01/15/2009 03/30/2009 06/20/2013 08/20/2014 SChOO I/Ch ||dca re
Prneumococcal Conjugate 11/15/2008 03/30/2009 . .
Rotavirus 11/15/2008 03/30/2009 entries which are
Hepatitis A 10/27/2010 .o
Seasonal Influenza 03/30/2009 nOt VerlfIEd by a
Waivers/Titers Date Reason Entered by
Hepatitis B 02/18/2015 Religious Your School Name Delete h ea It h ca re
Varicell 12/02/2008 | i MCIR VIM LHD Sit H
aicell — e professional.
Take off Roster | Unlock Person I

» Schools and Childcares can only delete or modify those immunizations, waivers and titers entered by
their School or Childcare.

» To delete or modify, go to the “History” page and click on the red, underlined data you wish to edit. A
popup box will appear. You can either correct the date and click OK, delete it altogether, or click
“Cancel” to go back and leave the data as entered.
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DTP/DTaP/DT/TdITdap
Polio

MMR

Hib

Hepatitis B

Varicella

Pneumococcal Conjugate
Tuberculosis

Hepatitis A

Seasonal Influenza
Warious Immune Globulins

V. REPORTS

12/01/2008 01/02/2009 06/17/2015 07/07/2015 01/07/2016
12/01/2008 01/02/2009
10/16/2012 01/07/2016
01/02/2009 12119/2014 07/07/2015 | Euit Tmmunization
01/01/2008 03/30/2009 08/15/2014

Enter a new date and
click “OK” to edit the
date, click “delete” to

—

‘Dﬂtﬁ 01/07/2016 iz} .
03/03/2008 remove it completely
03/30/2009 04/09/2014 06/30/2015 Ok | Delete | Cancel

03/30/2009
12/01/2010

06/15/2012
09/27/2011 111072011

\I and “Cancel” to go back.

01/02/2008

v' Reports are created using the information entered on the Roster. It is important to
ensure that all information is accurate on the Roster for accurate report generation.

% Creating Reports

» From your Site’s Home Screen, under the “Reports” menu, click the “Create Reports” link.

E_

Add/Find Build Roster Site Preferences
Roster Ip Status User Preferences
Custom CA-60 Labels Edit My Site
View My Site List
Go to New Site
Add/Find User Create Reports Get News
Site Users Retrieve Results MCIR.org

Exit Application

“Create Reports”

> Select the Report Parameters from the drop-down menus. Then click “Submit.”

Print Help
Home Exit

School/Childcare Building Reporting

Creat::;.sogo :s Ret‘rileve Ress:gsfcc ‘ | Hste ‘ | - e -
Select Report PR
options. feper ’ -
Grade All v
Roundup Exclude v
Report Period February 2015 v
Description SIRS_1424371822683
I Click “Submit” to create Report. % _Submit | _Gancel |

>

o O O O

Dropdown Choices

Report—Types of reports available to be created.
Grade—Select a specific grade, or “All.”
Roundup—Include, Exclude or Only show Kindergarten Roundup students.

Report Period—Only students marked with the selected report period will appear on the chosen
report.

Description—User-driven field, it helps when retrieving reports if they have been described by
the end user.

» A popup window will ask you to verify the report criteria selected. Click “OK” to create the report or
“Cancel” to go back.
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+* Report Types (for report examples see Appendix E)
> Alpha List of Students:

o Creates a list of students that are on your Roster sorted alphabetically by grade.
» IP 100/101:

o Generates either a Summary report which shows totals for the building broken down by number
of doses missing or a Detail Report with a full Imnmunization History for every student.

> Letters to Parents:

o Generates a mailable letter addressed to parents of all children whose Immunization Status is
Incomplete.

o Three options are available:

1. Warning—States that the law requires students to be immunized to attend school.
Lists needed immunizations and shows full vaccine history.

2. Exclusion—Names an actual date that the student will be excluded from
attending school. Lists needed immunizations and shows full vaccine history.

3. Custom—Same as Warning Letter, but allows the User to enter a customized
paragraph into the generated document.

» Incompletes:

o Generates a listing of all students who are Incomplete. You may select either a summary or
detail option. Detail includes the immunizations needed.

> Provisionals:

o Generates a listing of all students who are Provisional (will become due for an immunization by
the next reporting period).

>  Waivers:
o Generates a listing of all students who have a series or overall Waiver status.

> Future Vaccine Need:

o Generates letters and a listing of students that match the Report Period and who will be overdue
for a vaccination by the end of the current calendar year. It will also give you a list of children
with invalid addresses.

» Birth Certificates:

o Generates a listing of students with their birthdate and indicates if they have a birth certificate on
file.

» Last Physical:
o Generates a listing of students with their birthdate and date of last physical.
> Vision Screenings:

o Generates a listing of students with their birthdate and if they have been vision screened. This is
only valid for DK and K students.

» Hearing Screenings:
o Generates a listing of students with their birthdate and if they have been hearing screened. This
report is only available for Childcare sites.
» CA-60 Labels:

o Generates a listing of people and their immunization history for printing on a CA-60 label. Please
use 2” x 4” labels, 10 on a sheet, such as Avery 5163.

MCIR School/Childcare Manual -- updated by MPHI —July 2018 Page 18



+* Viewing Reports

» From your Site’s Home Screen, under the “Reports” menu, click the “Retrieve Results” link.

m T

.
Add/Find Build Roster Site Preferences
Roster Ip Status User Preferences
Custom CA-60 Labels Edit My Site

View My Site List
Go to New Site

Administration
Add/Find User Create Reports Get News
Site Users Retrieve Result: MCIR.org

Exit Application

“Retrieve Results” I

» Alist of available reports will display. You will need Adobe Reader installed to view.

Print Hel
Your School Name's Scheduled Results PR——

\ Person [ Sch/cc [[ My Site 1] Adm | Rpts
Create Reports Refrieve Results

Click “Refresh”

Naming Reports after submitting

Description User Target Dt Status
i i N ber 2014 end of Report has b
helps in retrieval. November 2018 endof pqpinemonts 02/18/2015 RePOT has been Report Delete the report to

. : Report has b
I sunshinem2014 02/20/2015  “#hort 738 been Report Delete update the status.

warning sunshinem2014 02/20/2015 i?ﬁs\?egas been Report Delete

future need sunshinem2014 02/23/2015 Report Ready

Click “Report” to view.

VI. IMMUNIZATION PROGRAM (IP) STATUS

v IP Status shows a School or Childcare’s percentage of compliance with required
Immunizations as defined by the Michigan Department of Health and Human Services
(MDHHS). (See Appendix B)

v P Status is updated overnight in MCIR. For example: students added to the roster on
October 1 will not be included on the IP status until October 2.

o Schools need an IP Status of 90% to submit their first report November 1%,
o Schools need an IP Status of 95% to submit their second report on February 1°.
o Childcares need an IP Status of 90% to submit their only report October 2.

+* Viewing IP Status

» From your Site’s Home Screen, under the “School/Childcare” Menu click “IP Status.”
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o i

School/ Chidcare y site
Add/Find Build Roster Site Preferences
Roster Ip Status User Preferences

Custom CA-60 Labels Edit My Site
I View My Site List
"I p Status" Go to New Site

Add/Find User Create Reports Get News
Site Users Retrieve Results MCIR.org

Exit Application

» The IP Status will display.

Print Help

Ip Status P—

[ Person [ sch/cc [ Imp/Exp | My Site [ Rpts || oth |

| Site Preferences User Preferences Go to New Site |
Summary as of: 01/22/2015 06:48 PM

54321 Your School Name February 2015

Grade Stud Comp Prov Waiv-M Waiv-R Waiv-O Waivers  Compliant

# % # % # % # % # % # % # %

Cther 38 34 89 a a a a 0 0 4 11 4 11 38 100

7th 225 211 94 a a a a 1 0 1%} 6 14 6 225 100

Total 263 245 93 a a a a 1 0 17 5 18 7 263 100

McKinney-Vento Act Count: 0
Close Period

The “Close Period” button is activated
only after your Site has reached the
required percentage for the Period.

VIl. REPORTING TO THE HEALTH DEPARTMENT
v' Childcares:

> All Childcares in Michigan are required by law to report immunization data yearly by October 2",
» All students, except school-age children who will be reported by their schools, must be included in the
report.

v' Schools:

» Schools in Michigan are required by law to report immunization data every year on November 1** and
February 1.

> All Kindergarteners, all 7" Graders and students who are new to the School District must be reported.

» February reports should include all students reported on the November report and any students new
to the District from September 30" through December 31°t of the previous calendar year.

+«¢ Submitting Your Report
» Check your roster to verify that all:
o Required students are listed?
o Grades (Gr) are correct?
o Report period (Pd) on all records are correct?
» Waiver Report, run the report before closing the Period.

» View IP status when the roster is complete from the homepage, click on “IP Status” under the
School/Childcare menu.

Note: IP status takes overnight to update. Finish work on the roster the day before you plan to close.
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Ip Status Print Help

Home Exit

[ Person [ sch/cc | My Site [ Adm | Rpts |[ Oth |

| Site Preferences User Preferences Edit My Site  View My Site List Go to New Site |
Summary as of: 12/29/2014 06:55 PM

123456789 Your School's Name Here February 15

Grade Stud Comp Prov Waiv-M Waiv-R Waiv-O Waivers Compliant

# % # % # % # % # % # % # %

Kindergarten 28 27 96 1 4 0 0 0 0 0 0 0 0 28 100

McKinney-Vento Act Count: o]

Close Period

“Close Period”

» On the IP Status Screen, if everything looks correct, click on the “Close Period” button to submit your
information to the Health Department.

Note: The Close Period Button will only appear for schools that are above 90% complete for

November and 95% for February, and only for childcares that are above 90% for October.

» Clicking the “Close Period” button automatically creates an end of period report (under

Reports/Retrieve Results). Print a hard copy for yourself and send one to the Local Health Department
if required.

» Do not delete children from your roster until August 1st. You may delete children who have left your
facility or who do not need to be included in your report. Schools: Keep your November report
children on your roster as they will need to be reported again in February.

If you need further assistance please contact your Local Health Department or the MCIR Helpdesk at 888-243-6652.
Find your Local Health Department contact here: https://www.mcir.org/wp-content/uploads/2014/08/Schools-LHD-contacts.pdf

VIil. SITE OPTIONS
ALL USERS

«» Site Preferences
» From your Site’s Homepage click on “Site Preferences.”

| peson |

Add/Find Build Roster Site Preference

Roster Ip Status User Preferences -1. “Site Preferences”
Custom CA-60 Labels Go to New Site

Create Reports Get News

Retrieve Results MCIR.org

Exit Application

» The “Site Preferences” screen comes up.

Print Help

Site Preferences rint Hel _
Home Exit
Person i Sch/cc | ,T‘ [ Rpts I oth |

\ Site Preferences User Preferences Go to New Site |

Default Input Behavior

Letter Type * Warning Exclusion

Signature Name

Signature Title Record Due Date E

Submit | Cancel |

» Populating the preference screen saves time. Site Preferences are automatically added to reports.
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> Leave it blank if you plan to use multiple Names, Titles or Due Dates on reports, this information can be
hand-entered when creating a Letter to Parents or Future Vaccine Need notice.

< User Preferences
» From your Site’s Homepage click on “User Preferences.”

i 2 iy

Add/Find Euild Roster Site Preferences
Roster Ip Status User Preferences
Custom CA-60 Labels Go to New Site I ”
User Preferences
mm:
Create Reports Get News
Retrieve Results MCIR.org

Exit Application

» The “User Preferences” screen comes up.

J Print Help
User Preferences rint Helg
Home Exit

Person I Sch/cc ] My Site [T Rpis 1l o |

‘ Site Preferences User Preferences Go ko New Site |

Default Official State of Michigan Immunization Record View
1 Page Without address * 1 Page With address 2 Page Landscape

Default Demographics

City Anytown Zipcode 56555
Select
County Alger v
Submit | Cancel |

» Chose which View of the State of Michigan Immunization Record you would like to default to.
> Filling out the “Default Demographics” section automatically inputs the information into any new
Student Record created by the User.
+ Go to New Site

» This option is only available for Users who are Associated with more than one Site in MCIR.
» Click “Go to New Site.”

o B L%

T vesn
Add/Find Build Roster Site Preferences
Roster Ip Status User Preferences
Custom CA-60 Labels Go to New Site
—sm; “Go to New Site”
Create Reports Get News
Retrieve Results MCIR.org

Exit Application

» All of the Sites you are associated with will come up.

— a
WEncH ~ micngat o
1. Select . . :
. MCIR - Site Selection Submit
the Site lick
you Chm S e v e by s pope s s Site count: 4 2. Clic
. Site Name Site Number Facility Type “Submit.”
wish to School Site A 12345678910 Public School set default
H i i 1234567891 i i
WOI’k in. § Childcare Site A 2345678910 Private Childcare set default
@ Childcare Site B 12345678910 Private Childcare set default
School Site B 12345678910 Public School set default
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SITE ADMINISTRATOR ONLY OPTIONS

«» Edit My Site
> Click “Edit My Site.”

B B_is

Add/Find Build Roster Site Preferences
Roster Ip Status User Preferences

Custom CA-60 Labels Edit My Site
View My Site List i ”Edit My Site" I
Go to New Site

Add/Find User Create Reports Get News
Site Users Retrieve Results MCIR.org

Exit Application

» The Site Information screen displays.
» Under “MCIR Options” there are four tabs.

o Contact Information—Edit the Shipping or Mailing address, change main phone, fax and email
information.

Print Help
Site Information e 3
Home Exit
[ Person [ sewjee 1| Mvsite | agm I[ mprs | OL{
. ) . Site Preferences User Preferences Edit My Site View My Site List  Go to New Site
Your Site’s Details Lote pofrences oo preferces 0 S
cannot be edited. Established 03/10/2015
contact the MC'R Details Site Number: 30012754558
Name™ School Test Site Facility Type® | Private School v
Helpdesk to make . : -
County’ Ingham (33) County ¥ Site Disabled
cha nges_ District Cnty |Ingham (33) County v 1P Report Enabled
District Lansing Public School District ¥ Dist Code” 33020
Bldg Code (30530 Grades DK K-12 Alt. Spec . ore
#oflp Mailing Addr: 123 Any Strest Edit malllng address. I
Forms Lansing, MI 48933
MCIR Options
Import/Export
ansior J Note tabs. I
Contact Information MCIR Users Site Contacts Business Hours

Edit physical address, Country” | United States ’
. Street” 123 Any Street
phone/fax and email

1 nfO rm atl on. !“Y' Lansing State® Ml v Postal Code™ |43933-2108
Email /Phones Primary Contact E
Email sunshinem@pubschool.org First Name Mary
Voice* Last Name Sunshine
olee ( 555 ) 355 = (8355 e Type Administrator/Manager

Fax ) - Ext

Submit

Cancel

Click “Submit” to save changes. I

o MCIR Users—Lists the people who can currently access your Site and their Roles.
. For detailed instructions on adding or deleting users see Pages 23-25.

Contact Information | MCIR Users | Site Contacts | Business Hours
User Name User ID Role Name
Add New User
Doe._Jane doej1234 School Administrator
Sunshine, Mary sunshinem2014 School User 1)

Submit | Cancel |
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o Site Contacts—Shows contact information for individual contacts at your facility.
= To edit a contact’s information click on their name.
= To add a new contact click “Add new Contact.”

Contact Information | MCIR Users | Site Contacts Business Hours
Name Phone Email Lic#l State Type
“Add New Contact” ; Add New Contact
Mary Sunshine msunshine@school.org Administrator/Manager

o The Add Contact screen comes up
=  Enter the name and contact information of the new contact.

=  Within the “Type” drop-down field, contacts listed as “Other” cannot be created as a
Primary Contact.
= |fthe new contact is to be the Primary Contact click “Make Primary Contact” to
designate such. On other types of contacts click “Submit” to save changes.
Add Contact

Contact Information
Type* v
Title First Name* Mi Last Name" JriSr...
v
Phone Numbers Email Address
Office { ) - Ext Email
Fax ( ) - Ext
cempgr( ) -
Submit | Make Primary Contactl Cancel

o) Business Hours—Shows normal hours of Business.

= To change hours click “Edit Hours.” A page allowing you to edit your business hours
will come up.

To change Business Contact Information | MCIR Users | Site Contacts | Business Hours
Edit Hours
Hours CIiCk ”Edlt Monday 8:00 A.M. - 5:00 P.M.
Tuesday 8:00 A.M. - 5:00 P.M.
HOUI"S." Wednesday 8:00 A.M. - 5:00 P.M.
Thursday 8:00 A.M. - 5:00 P.M.
Friday 8:00 A.M. - 5:00 P.M.
Saturday CLOSED
Sunday CLOSED

« Adding Site Users
» From your Site’s Homepage, under the “Administration” menu, click “Site Users.”

a
mDHHS MichiganjCarejlmprove mentiRegistry. g N;_{%

Add/Find Create Reminder Vaccines Administered
Roster Create Recall
Retrieve/Confirm Results
Scan RTS Letters
Site Preferences Site Users
User Preferences
Edit My Site llsite USETS"
Enroll in VEC Program
View My Site List
Go to New Site

» The Site Information page comes up with the “MCIR Users” tab active.
» Click “Add New User.”
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Print Help
Home Exit

Person || Rem/Rcl || viM ][ Imp/Exp MySite |[ adm |[ mpts |[ oth
Si

ite Preferences User Preferences Edit My Site  View My Site List Go fo New Site

Site Information

Established: 01/20/2010

Details Site Number: 10012260037
Name* Test Site Facility Type® Pediatrics (Private) v
County* St. Clair (74) County ~ Site Disabled
Program: FQHC RHC Neither Cert. Expires®  07/12/2019 EI
MCIR Options
Clinical
“ Immunization Provider < VIM “ VIFC Program < BMI
Import/Export
¥ Transfer Transport
Follow Up

Sickle Cell

VFC Business Hours Transfer Interfaces

“ Contact Information MCIR Users Site Contacts
Add NeW User Name User ID Role Name

User" Add New User
Doe, Jane doej1234 Provider Administrator

» The “Associate Users” page comes up.
» Search for your user by first and last name for the best results.

. - . Print Help
Associate Users - Test Site )
Home Exit
Person || Rem/Rel || viMm || Tmp/Exp || Mysite || Adm R Oth
Site Users
First Name Mary Last Name |Sunshine
User Id
Use ' =" far Submit | Cancel |
Click “Submit” to begin
search.
» If the User is found their name displays in the Search Results.
» Click “Associate” to add them to your Site.
Search Results
Add New User Click column heading for desired sorting preference User count: 1
User Id * User Name Pin Agreement Status “Associate”
sunshinem2014 Sunshine, Mary 9576-98-21 Expires 12/08/2015 Associate

» The “Edit User Role” page comes up.
» Select the type of User and click “OK.” (Schools and Childcares only have one option.)

Edit Role

Edit User Role

Role :

| School User |
Ok Cancel

» The User is now Associated to the Site.
> If the User is not found after searching, “No results found” will display in the Search Results.
» Click “Add New User.”
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Search Results

“Add New Add New User Click column heading for desired sorting preference. User count: 0
User” User Id * User Name Pin Agreement Status
No results found. Please check your supplied criteria and supply a wildcard character, if desired.

» The User Information page displays.

> Enter First and Last Names and an email address for the User. Double-check spelling of all entries and
use correct capitalization; the name will display in the system as entered. After clicking “Submit” the
User’s Pin Number and instructions for registration will be emailed to the address entered.

T i Print Help
User Information rint Helg
Home Exit

[ Person [ Sch/cc [[ My Site i Adm 1] Rpts 1l oth |

| Add/Find User Site Users |

User Details:

First Name* Jane Last Name* Doe

Notification E-mail Recipients:

Please enter/check one or more E-mail addresses so registration instructions can be sent. The E-mail address
will not be saved.

Tox [doei@pubschool org Click “Submit” to save changes.

sunshinem@pubschool.org

All fields marked with * are mandatory Submit | Cancel | |

» The User is now Associated to your Site. The User will display with the words “not-registered” as their
User ID until they complete the Registration Process.

Contact Information | MCIR Users | Site Contacts | Business Hours
User Name User ID Role Name
Add New User
Doe. Jane not-registered School Administrator
Sunshine, Mary sunshinem2014 School User i)

Submit | Cancel

«» Deleting Site Users
» Toremove a User from your Site click “Site Users” on your Homepage.

T e
Add/Find Build Roster Site Preferences
Roster Ip Status User Preferences

Custom CA-60 Labels Edit My Site

View My Site List
Go to New Site

“gj ” Administration
Site Users .
Add/Find User Create Reports Get News
Site Users Retrieve Results MCIR.org

Exit Application

» Click the trashcan icon to the right of the User’s information.

Contact Information | MCIR Users | Site Contacts | Business Hours CI ICk to
User Name User ID Role Name remove User,
Add New User
Dae. Jane not-registered School Administrator
Sunshine, Mary sunshinem2014 School User

Submit | Cancel |

» The popup below will display, click “OK” to un-associate the User from your Site or click “Cancel” to go
return to the previous screen.
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IX. MISCELLANEOUS
«* Print Label & View Links

Person: Testerson, Test

= . Print Help
General Information Birth Date: 09/11/2004 Print Label
N Home Exit
School: Complete View
person | schjec ][ mysite ][ Adm ] Rpts

Add/Find Roster AddImm Information Status History

“Print Label” & “View”

Person Information MCIR ID : 16852636.

Name: Testerson, Test Birthdate:  09/11/2004 Gender: Male
Age: 10 Years 7 Months

Mom's ; it):

A Primary Phone (Edit):

Address -~

Edit): 123 Any Street Secondary Phone (Edit):

Anytown, MI 49839
Country: United States County: Alger Address Updated: 04/20/2015

School/cChildcare
Edit Information

Student ID: Grade: 6th Report Period: February 2015
Last Physical Date:  05/18/2013 Language: English
McKinney-Vento Act Birth Certificate “ Vision Screened Roundup
Take off Roster |  Unlock Person |

» Print Label—quickly print an individual CA-60 Label. (See example, pg. 36)
> View—immediately creates a mailable Letter to Parents. (See example, pg. 33)

< “Other” Menu on Homepage:
School/Childcare

Add/Find Build Roster Site Preferances
Roster Ip Status User Preferences
Custom CA-60 Labels Edit My Site

View My Site List
Go to Mew Site

Add/Find User Create Reports Get News
Site Users Retrieve Results MCIR.org
Exit Application

> Get News
o The MCIR News screen is updated by your Local Health Department with important
information.

o The News screen is a pop up window that displays at the initial MCIR login. It can be
displayed and printed any time by clicking the “Get News” link.

> MCIR.org
o The “MCIR.org” link opens another browser window which takes you directly to the MCIR
website.

> Exit Application

o Clicking on the “Exit Application” link will properly end your session on the MCIR system and
return you to the MlLogin homepage

o To completely logout of Mllogin system click “Logout.”

HELP  CONTACTUS

[ Michigan.gov

MiLogin for Third Party

# HOME & REQUESTACCESS [N UPDATEPROFILE @ SECURITYOPTIONS (@ CHANGEPASSWORD @ LOSOMIT

Mary Sunshine's Home Page
B Your password will expire In days

Access your applications by clicking on the application links below

Michigan Department of Health & Human Services (MDHHS)

Michigan Care Improvement Registry
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> Head Start Users

Head Start users are able to view hearing and lead results in the MCIR record if the student has the results
available an additional tab will display as illustrated below.

EHDI (Hearing) Tab

Lead .I Other
BMI/fGrowth ]

Immunizations Mewborn Screening |
EPSDT m Hearing { EHDI) m|
For any questions on newborn hearing screens please call 51 7-335-8878.
Kit Number: 0548211
Initial and Rescreen Results

]

Follow-up Detailed Information

Incomplete

Date Entered Date Screened Test Method Left Ear Right Ear

Reason
07242007 0&/1B2007 AABR PASS PASS
Diagnostic Results
Date Diagnosed Left Ear Right Ear
Mo Diggrostic Results Found
Figure 1: EHDI Screen
LEAD Tab
Immunizations |:|| Lead ] | Other

Spec. Date Spec. Id Reported Sample Type Result (pg/dL})
11/13/2006 11/30/2006 “enous g |
05152006 052372008 “enous 11 |
03032006 031072006 “enous 15
12/20/2005 01062006 “enous 18
09/15/2005 09/25/2005 “enous 37
09/14/2005 09/20/2005 Capillary 46
Figure 2: Lead Tab Screen
Please refer to the table below if there are specific questions regarding the data.

Data Type Description Departmental Contact for Questions

Hearing (EHDI) | Early Hearing MDHHS EHDI Program

(Figure 1) Detection & 517-335-8878

Intervention
Lead Blood Lead MDHHS Lead Program
(Figure 2) Screening 517-335-8350
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X. APPENDICES

APPENDIX A
Using an Asterisk (*) for Wildcard Searches

** Inserting an asterisk (*) in search parameters helps avoid creating duplicate records in MCIR.

«» A wildcard character is a special character that represents one or more other characters.
Examples:

e Jacquelyn could be spelled Jacqueline, Jaclyn, Jacklyn, etc. (search as J*)

e Devonte vs Devontae or Davonta (search as Dev* or *vont*)

e  Morrison could be Morisson (search as Mo*i*son*)

e  Mclaughlin vs McClaughlin (search as *Laughlin)

e  William vs Williams (search as William*)

e  Smith vs Smyth (search as Sm*th)

e Robert vs Robertson (search as Robert*)

e If the name is listed as Juan-Castro Amaro-Alvarez lll try a wildcard search of:
o *Amaro* or *Alvarez* in the Last Name, or

o  *Juan* or *Castro* in the First name

Note: Using less search criteria will give you the greatest chance of finding the record.
Do not fill in every field on the Add/Find screen: this kind of search is too specific. Doing

this will not likely yield a found record.

«* You can help avoid duplicating existing MCIR records by using the wildcard (*) in your name
search. If you used the wildcard search and did not locate the desired record, the * has to be
taken out of the search to add a person.

+* Running the exact same search twice (without the wildcard [*] symbol) will allow you to add a
new record in MCIR. After the second unsuccessful search a popup will appear.

|@ https://sso.state.mi.us/dch-apps/mcir/customConfirm.html a §| Note: If you do not get the popup a”owlng
Person not found. Click Add Person to add this person to the system. you to add a hew person to MC'R after tWO
identical searches, you need to set your
browser to allow popups from MCIR.
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APPENDIX B
MDHHS Division of Immunization School/Childcare Rules

#*  For the entire rule relating to School/Childcare Immunization requirements see:
»  http://dmbinternet.state.mi.us/DMB/ORRDocs/AdminCode/1472_2014-073CH_AdminCode.pdf
#*  Michigan School Immunization Requirements:
» From MDHHS: http://www.michigan.gov/documents/mdhhs/School_Req_for_Schools_553548 7.pdf
SCHOOLS VACCINES REQUIRED FOR
SCHOOL ENTRY IN MICHIGAN
Whenever children are brought into group settings, there is a chance for diseases to spread. Students
must follow state vaccine laws in order to attend school. These laws are the minimum standard to help
prevent disease outbreaks in school settings. The best way to protect students in your care from other
serious diseases is to promote the inati at www.cde.gov,/vaccines.
Encourage parents to follow CDC’s recommended schedule; by doing so, school requirements will be met.
4-6 year old transfer students old transfer students
4 doses D and Tor
Diphtheria, 4 doses DTP or DTaP 3 doses Td if 1st dose given at or
Tetanus, Pertussis |Siiace must e at or afterd years - ‘::"'1::;’“5‘“
(DTP, DTaP, Tdap) of age dose ldapat 11 ears of age
grade or higher
4 doses
3 doses if dose 3 was given at or after 4 years of age
Measles, Mumps,
Rubella (MMR)* 2 doses at or after 12 months of age
Hepatitis B* 3 doses
Meningococcal 1 dose at 11 years of age or
Conjugate older upon entry into 7th grade
(MenACWY) e
Varicella 2 doses at or after 12 months of age or
(Chickenpox)* Current lab immunity or
History of varicella disease
5 ST NibDHHS
<

% Michigan Childcare Immunization Requirements:
» From MDHHS: http://www.michigan.gov/documents/mdhhs/Child_Care_Reqs_ChildCares_553541_7.pdf
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CHILD CARES AND PRESCHOOLS MbpHts

VACCINES REQUIRED FOR CHILD CARE AND PRESCHOOL IN MICHIGAN

‘Whenever infants and children are brought into group settings, there is a chance for diseases to spread. Children must follow state vaccine laws in order to attend child care and preschool.
These laws are the minimum standard for preventing disease outbreaks in group settings. The best way to protect the children in your care from other serious diseases is to promote the
recommended vaccination schedule at www.cde.gov,/ vaccines. Encourage parents to follow CDC's recommended schedule; by doing so, child care and preschool requirements will be met.

2-3 16-18 19 months— 5
months months 4 years ¥2ars
Diphtheria, Tetanus, 1dose 2 doses
Pertussie (DTaP] S —
3 doses or
Pneumococcal 2 doses - - 4 doses or
Conjugate (PCV13 ge-appropriate . . :
jugate ( ) complete series Age-appropriate complete series
H. influenzaetype b 2d 1 dose at or after 15 months or
" oses
(Hib) Age-appropriate complete series
s

Measles, Mump

1 dose at or after 12 months or
Current lab immunity or

Varicella
(Chickenpox)*

History of varicella disease

These rules apply to children who are the above ages upon entry into child care or preschool. During disease outbreaks, imcompletely vaccinated children may be excluded from child care and preschoel. Parents and guardians choosing to
decline vaccines must obtain i i iver from a local health department. Read more about waivers at www_michizan_gov/ immunize.
i th ' ines, immunity is required. All doses i [comect spaci ages) for child Iy purposes. updated March 1, 2017
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APPENDIX C
School/Childcare Building Name Changes

«* All school building names, addresses, and telephone numbers are loaded into MCIR automatically from
the Michigan Department of Education’s Entity Master (EEM) System. To edit existing information
follow the procedures below.

Public Schools

» Each school district has an authorized user assigned to the Educational Entity Master (EEM). This person
needs to log into the system and make the necessary changes.
OR:
> If the school district does not know their authorized user they can email the State of Michigan Department
of Education’s (MDE) Information Technology Client Service Center at: Help-Desk@michigan.gov or call 517-
335-0505.
e You will need to provide:
O Your name
District code
District name
EEM application name (in this case, it would be School Code Master)
Your telephone number (including area code and extension)
Your e-mail address
O Description of changes that are being made
Note: Neither the MCIR Help Desk nor the Michigan Department of Health and Human Services (MDHHS)
can request this information for you. This information will only be given to the school district.
When the EEM has been updated contact the MCIR helpdesk at 1-888-243-6652 or mcirhelp@mphi.org to
request an update to the information in MCIR. This is not done automatically, it is only done by request
directly to MCIR.

O O O O O

*®* Questions?
If you have any questions regarding this procedure, please contact the MDE’s Client Service Center at:
Help-Desk@michigan.gov or call 517-335-0505.

2 Non-Public/Private School
> Fill out the Non-Public School Membership Report (form FM-4325) that is sent out prior to August 1 each
year from the Michigan Department of Education’s (MDE) Non-Public School Office.
OR:
» The non-public or private school may mail a letter on their school letterhead listing the changes needed to:
School Finance & School Law, Michigan Department of Education, P.O. Box 30008, Lansing, Michigan 48909.
e You will need to provide:
O Your name
School license number
Building name
Address
Telephone number (including area code and extension)
o Description of changes being made

O O O O

Note: Neither the MCIR Help Desk nor MDHHS can request this information for you.
When the EEM has been updated contact the MCIR helpdesk at 1-888-243-6652 or mcirhelp@mphi.org to
request an update to the information in MCIR. This is not done automatically; it is only done by request
directly to MCIR.
#* Questions?
If you have any questions regarding this procedure, please write to MDE at the address provided above.
% Childcare Centers
» The Local Health Department has the capability of changing the name of a childcare center. After notifying
your Local Health Department, the childcare center needs to notify their local licensing office of the pending
name change.
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APPENDIX D
School/Childcare Petition to Modify MCIR Data

INSTRUCTIONS
See next page for the Petition form.

All boxes in both the “Requestor’s Information” and the “Child’s Information” sections MUST be completed. Failure to do so
will automatically void the request.

Legal Name Change (Adoption):
Only the parent/legal guardian may request a legal name change. They can do so using this form:
https://www.mcir.org/wp-content/uploads/2014/09/SS_Public_Name_Change.pdf

To modify date of birth or eradicate errors in a name:
1)Verify the correct date of birth and/or child name with the documentation presented to your school/childcare by a
parent/legal guardian.
2)Print or type the corrected information on the Petition form in the box(es) provided.
3)Fax or mail only the Petition. Do not send documentation of changes.

Duplicate Records
If you find that the child has more than one MCIR record in the system, submit the information as follows:

1) Complete the “Child’s Information” section as required except the MCIR ID number.

2) In the MCIR ID number box, write the word “Duplicates.”

3) In the “Vaccine Name” boxes, list each MCIR ID number associated to the child.

4) If the child’s legal name has changed, be sure to include that information in the area provided on the Petition. All of

the records will then be changed to reflect the correct name before being marked for merging.

The records will automatically be merged under the MCIR ID number that was populated by the state Vital Records office (birth
certificate) if available. If the vital records info is not available, the records will be merged under the MCIR ID number that has
the latest health care provider shot entry.

To Change Immunization (Shot) Dates:
Schools and Childcares have the ability to delete or modify any shots entered by their facility. If the shot date is red
and underlined, click it for modification.

Any “white data” shots cannot be modified by schools/childcares. This data is entered by a healthcare professional.
Have the parent/guardian contact the child’s physician or local health department to fix any errors.

If the data is highlighted in red but not underlined, a Petition to Modify MCIR Data form is required along with a copy
of the immunization record provided by the parent/guardian. On the Petition, please provide:
1) Vaccine name (e.g., DTP, Polio, etc.)
2) MCIR shot date
3) Documentation’s shot date, a Doctor’s record, NOT a MCIR printout
4) Check either “Modify” or “Delete”
5) NOTE: Putting the phrase “See Attached” is not acceptable. Each shot modification MUST BE spelled out on
the Petition.
6) EXCEPTION: If you find duplicate shot data under the same vaccine, highlighted in red or not, you may request
that the duplicate dates be deleted. Simply put “Duplicate Dates” in the “vaccine name” box. You do not have
to submit a copy of the parent/guardian’s documentation to make this particular request.

Attach additional sheets if needed. Documentation is required to make any changes to MCIR shot dates.

All Petitions should be Faxed OR Mailed to: Division of Immunization, Michigan Department of Health and Human Services
PO Box 30195
Lansing MI 48909
517-335-9855

If you have any questions regarding this form, please call 517-335-8159 and ask for the MCIR Program.
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Michigan Care Improvement Registry (MCIR)
School/Childcare Petition to Modify MCIR Data

Requestor’s Information Please Print or Type

Name of School/Childcare (Site Name) Phone Number include Area Code

County This Site is

Fax Number include Area Code
Located In

Name of Person Completing This Form

Child’s Information as it currently appears in MCIR

Current MCIR Name (Last, First, Middle) MCIR ID Number
Parent/Guardian’s Name Child’s Date of Birth (mm/dd/yyyy)
To change Immunization date(s) Attach additional sheet if needed

Fax a copy of the Immunization Data provided by the parent/guardian.

MCIR Date Correct Date Choose One

Vaccine Name (mm/dd/yyyy) (mm/dd/yyyy) Modify Delete

Lo
Lo

Requested documentation is required to make any changes in MCIR

To change Date of Birth -or- To Correct Child’s Name Please Print or Type

Correct Last Name

Correct First Name

Correct Middle Name sex: LIF [Im

Correct Suffix mm dd yYyyy

Correct Birth Date

(ie - Jr, Sr, 1, 11, 111)

Do not send documentation — Please see instructions.

Fax this sheet and requested documentation to: 517-335-9855

If you have any questions regarding this form, please call 517-335-8159 and ask for the MCIR Program.

FOR MCIR USE ONLY

Date Initials ‘

This document is subject to revision or withdrawal at the discretion of the Michigan Department of Health and Human Services 3-15-17
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APPENDIX F
Report Examples

«* Alpha List of Students:

>

Can also be run to include student’s address.

04/21/2015 Alphabetical List of Students
February 2015 Reporting Period
0208058236 Your School Name
123 Any Street
Anytown, MI 49839
(555) 855-8555
Contact: Mary Sunshine
Name Date of Birth Phone #
GRADE: 02
Michigander, Ima 01/31/2001
Michigander, Little 01/01/2008 (6164442653
Michigander, Little 09/15/2008
GRADE: 05
Little, Michigander 02/02/2002
mouse, mickey 01/01/2010
MOUSE, MICKEY 01/01/1983
GRADE: 06
Michigander, Little 11/21/2003 (989)685-2938
Number, One 04/30/2003
Testerson, Test 09/11/2004
Testerson, Testy 09/11/2003
GRADE: 10
Michigander, Little 01/01/2000

Page 1

Report Period

February 2015
February 2015
February 2015

February 2015
February 2015
February 2015

February 2015
February 2015
February 2015
February 2015

February 2015

< 1P 100/101 Summary:

>

Can also be run to show full immunizations for each student individually.

Summary as of: IP 100 Re port Page 1
012272015 February 2015 Reporting Period
06:49 PM 0208058236 Your School Name |
123 Any Sireet
Anylown, Ml 49839
(555) R55-R8555
Contact: Mzry Sunshine
Kindergarien (iher Seventh Taotal

Number Percent Number PFercent Number Fercemt Number Fercent
COMPLIANT 4z 100 259 00 7 9% X 100
ENTRANTS a2 250 28 320
WO RECORDS 1] [} o [} o [} [i] [}
COMPLETES 9 93 253 L] 26 LE] 3 or
PROVISIONALS 1 2 2 1 o [} 3 1
INCOMPLETES 1] 0 ] 0 1 4 1 0
TOTAL WAIVERS 2 L1 a 2 1 4 7 2
RELIGIOUS WAIVERS 2 3 4 2 1 4 7 2
MEMCAL WAIVERS 1] [} o [} o 1] [i] [}
OTHER WAIVERS 1] 0 ] 0 ] 0 L] 0
DTAP1 40 95 255 L] n L] I o8
DTAP2 a0 93 254 L) ” L] 321 98
DTAP3 9 93 253 g n L] 39 or
DTAF4 39 a3 248 96 7 96 34 L]
DTAPS kL &6 200 ki 26 LE] 262 20
DTAFG 0 [} al 16 6 57 57 17
DTAPT 0 [} o 1] o 1] 1] [}
POLION1 an 95 255 98 n L] in 98
POLIO 2 40 95 254 98 7 9% in 98
POLIO 3 39 a3 253 L) ” L] 39 Lrl
POLIO4 9 93 219 RS br 9 280 L]
POLIO S 2 3 2% 10 4 14 3l 4
MME 1 an 93 255 98 byl 96 3 98
MMR 2 39 9 254 98 n L] 320 o1
MME 3 1] [} 1% 7 i n 21 &
IMMUNITY 1] [} o [} o 1] [i] [}
HEFB 1 an 95 255 98 n L] in 98
HEFB 2 40 95 255 L] n L] I o8
HEFB 3 a0 93 254 L) ” L] 321 98
HEPE 4 i 2 43 7 7 15 H| 16
IMMUNITY 0 0 o 1] o 1] 1] [}
VARICELLA1 a0 93 253 L) ” L] 320 Lrl
VARICELLA 2 39 9 252 L) n L] 318 o1
IMMUNITY 1] 0 2 1 ] 0 z 1
MOV 1 1] 0 E3 bl | 26 9 &1 bi]
MOV 2 1] 1] 1 1] ['] ] 1 [
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% Letters to Parents:

» Warning Letter shown, can also be run to state a date when the student will be excluded from attending
school. Will automatically come up in Spanish if the Student’s Language preference is set to Spanish.

| UNOFFICIAL School/Childeare Immunization History |

April 21, 2015
16852629338
02/02/2002
Building 58236
Grade 05
MICHIGANDER LITTLE
123 ANY STREET

ANYTOWN, MI 49839
To the parent or guardian of Michigander Little:

Michigan law requires that all students must be immunized against vaccine preventable diseases to attend Your
School Mame,

According to our records your child needs the following immunizations:
Paolio, Varicella.

A health care provider andfor county health department can administer these vaceimes to complete the series.

A current immunization record is required no later than 06/15/2015

History of Vaccinations Given by Series
Vaccine Series Dase | Dise2 Daseif3 Dosed Daseils Dusel DaselT
DTHDTaPDT/ T Tdap | 05122002 | 07/152002* | 0502/2003* | 020022009
Polio OS/12/2002% | 07152002
MMR OS/12/2002* | 0522003 | 02022001
Hepatitis B OS/12/2002* | 0152002 | 0T12/2008*
Varicella 0571272002

There may be additional vaccines recommended for vour child, which are not currently required for school or
childeare attendance. If your child needs these vaccinations, contact your doctor, your healthcare provider, or your
county health department. If vou have an objection to any of the immunizations that are required under the current
Michigan Public Health Code, please contact your local health department about the procedure for completing a
waiver. Contact vour healtheare provider or health department to see if you are eligible for no or low-cost vaceines
for your child.

Sincerely,

Mary Sunshine
School Murse

Your School Name

i to health ider: This i ization information was generated from a school or childeare
2 P e

report and is unofficial. Please review MCIR and your own records to informati gardi

has child s i ization status. Please enter from your medical record all vaccine dates that do not currently

appear in MCIR.

** Incompletes:
»  Detail report shown. Summary does not list which vaccinations are needed.

04/21/2015 Alphabetical List of Incompletes Page 1
February 2015 Reporting Period
0208058236 Your School Name
123 Any Street
Armytown, ML 49830
(555) 8558555
Contact: Mary Sunshine
Name Daie of Birth Fhone i
GRADE: (2
Michigander, Litile 097152008
MMR Dose 2 Needed
GRADE:
Little, Michigander 0222002
Polio Diose 3 Needed
Varicella Dose | Needed
EnSe, mickey OO0
DTaP Doge | Needed
Polie Dose | Needed
MMR Dioge | Needed
Hepatitis B Dose 1 Needed
Varicella Dose | Needed
MOUSE, MICKEY 01011983
Tdap Dose 1 Needed
GRADE: (&
Testerson, Test Q112004
Tdap Dose | Needed
Polio Dose | Needed
MMR Disze | Needed
Hepatitis B Dose 1 Needed
Waricella Dose | Needed
Testerson, Testy Q112003
Tdap Dose 1 Needed
Polie Dose | Needed
MMR Dose | Needed
Hepatitis B Dose 1 Needed
Varicella Dose | Needed
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** Provisional:

04212015 Alphabetical List of Provisionals Page 1
February 2015 Reporting Period
0208058236 Your School Name
123 Any Street
Anytown, Ml 49839
(555) £55.8555
Contact: Mary Sunzhine
Name Dvate of Birth Fhone i
GRADE: (2
Michigander, Lirtle 01012008 (616jd44-2653
Td 07442015
% Waivers:
s alvers:
04/21/2013 Alphabetical List of Waivers by Antigen Page 1
February 2015 Reporting Period
0208058236 Your School Name
123 Any Sireet
Anytown, M1 49839
{555) 8358555
Contact: M=y Sunzhine
Name Date of Birth Fhone i Status
GRADE: 02
Michigander, Lirtle 09152008 Incomplete
Hepatitis B Religious
GRADE: 10
Michigander, Little 0112000 Waivered
DTPRDTaDT T Tdsp  Other
Paodics Othes
MMR Othes
Hepatitis B Othes
Varicella Othes
Meningoooccal Conjugate Other
. .
%* Future Vaccine Need:
October 13, 2017
D 26411529673
Date of Birth 09/15/2008
Building 90580
Grade [H]

828 BATES
LANSING, MI 48906

Michigan Public Health Code

To the parent or guardian of
LITTLE ZZZMICHIGANDER

To the parent or guardian of Little ZZFZMichigander:

all be

School Test Site.

MMR as of 12/10/2017
Varicella as of 11/07/2017

no ot low-cost vaccines for your

Contact your doctor, your healtheare provider, or your county heal riment to mak:
these vaccines when they are dueé?lﬁ your healtheare provider or hea.lth department m see 1f)ou are eligible for

against vaccine preventable diseases to attend

According to our records your child needs the following immunizations:

tto receive

List of Immunizations on File
Vaccine Series Dosel Dosel Dosedd Dosesd Dosess Dosest DosesT
DTPDTPDT/TdTdap | 1L/152008 | 01132009 | 03/302009 | 05232000 | 09212009 | 06082011 | 07122016
Polio 1171572008 | 01/132008 | 05302008 | 07/122016
MMR 05/232009 | 10/10/2017=
Hib 117152008 | 01/152008 | 03/302008 | 01/0272010
Hepatitis B 0%/132008 | 01/152008 | 03302008 | 07/122016
Conjugate | 117132008 | 03/307200%
Fotavirus 11/15/2008 | 053/30:2005
Hepatitis 4 107272010
Saazonal Influenza 03/307200%

*This immunization has not been verified by a healthcare provider. This immunization information was
generated from a school or childcare report. Please review your own records to ensure accurate information

ding your child s i ncourage your healthcare provider to enter all immunizations from
their medical record into the Michigan Care Improvement Registry (MCIR).

Sincerely,

Mary Sunshine
School Nurse
School Test Site
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#¢* Birth Certificates:

% Last Physical:

+* Vision Screening:

0422172015 Alphabetical List of Students without Birth Certificates Page |
February 2015 Reporting Period
0208058236 Your School Name
123 Any Street
Anyiown, M1 49339
(555) 855.8555
Contact: My Sunzhine
Name Date of Birth Phone i
GRADE; (2
Michigander, Linle 0112008 (6164442653
GRADE: 05
Lttle, Michigander [ARI2002
MOUSE, MICKEY 011983
GRADE: D&
Michigander, Little /2102003 (980)EH5.2038
Number, One 043002003
Testerson, Testy 91172003
GRADE: 10
Michigander, Little 01L01/2000
04/21/2015 Alphabetical List of Last Physical Page 1
February 2015 Reporting Period
0208058236 Your School Name
123 Any Street
Arytown, Ml 49830
(555) B35-8555
Contact: Mz Sunzhine
Name Date of Birth Last Physical
GRADE: 02
Michigander, Ima 015 142001 OW152014
Michigander, Little LA /2008
Michigamder, Lirtle 091 52008 061572014
GRADE: 05
Liitle, Michigander 2M22002
maouse, mickey 01 1210 07222012
MOUSE, MICKEY 01011983
GRADE: D&
Michigander, Litie 212003
Number, One O 302003
Testersom, Test [ NI BS/1I82013
Testerson, Testy O 12003
GRADE: 10
Michigander, Linle 0L 12000
04/21/2015 Alphabetical List of Vision Screening Page 1

February 2015 Reporting Period
0208058236 Your School Name

123 Any Street
Ao, M 49539
(555) B35.8555
Cortact: My Sunshine

Name Dvae of Birth Vision Screened
GRADE: (2

Michigander, Ima 01312001 Yes
Michigander, Lirtle O 120008 Yes
Michigander, Lirtle OO 1 5020008 Mo
GRADE: 05

Little, Michigander OO0 Mo
mause, mickey QL2010 Yes
MOUSE, MICKEY OLA11983 Mo
GRADE: 4

Michigander, Lirtle 1212003 Mo
Number, (ne C3002003 Yes
Testerson, Test 091 12004 Yes
Testerson, Testy O 12003 Moy
GRADE: 10

Michigander, Lirtle O 120060 Mo
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% Hearing

Screenings (Childcares only):

04/23/2015 Alphabetical List of Hearing Screening Page 1
October 2014 Reporting Period
876543210 Your Childcare Name
123 Any Street
Anytonwn, M 49839
(553) BE5-R535
Contact: Mary Sunshine
Name vaie of Birth Hearing Screened
GRADE: C
Lattle, Michigander 02022002 Yes
Michigander, Ima 0143172001 My
Michigander, Little 01012008 Yes
Michigander, Lirtle 01012000 Yes
Michigander, Little 0901 52008 Yes
Michigander, Lirtle 112152003 MNa
mmuse, mickey OLA2010 No
MOLUSE, MICKEY 01011983 Yes
Number, (ne 0302003 Mo
Testerson, Test 0901 172004 My
Testerson, Testy 091 12003 Yes
X/ o .
%* CA-60 Labels (Print on 2” x 4” labels, i.e. Avery 5163):
Michigander, Little Testerson, Test
DOB: 11/21/2003 Grade: 06 DOB: 09/11/2004 Grade: 06
Wheries Dese |  Dose? Dosed Dosed DoseS  Dosed  Dose T WoeriesDose 1 Dose? Dosed Dosed Dose5 Dosef  Dosed

If the student '.
has had too
many vaccines
you will see this
message.

DTAP (3/30/2004 07/17/2007 03/18/2007 07/01/2008 08/01/2008 08/27/2008 01/23/2009
POLI (3/30/2004 03/18/2007 08/05/2008 08/27/2008 03/17/2008 10/21/2008 01/23/200%
MMR 12/17/2007 08/02/2008 08/25/2008

HEPB 11/21/2003 03f30/2004 03/18/2007 08/27/2008 01/23/2009 08/27/2009 01/07/2011
VAR (5/13/2009 07/12/1011

DTAP 03/30/2004 12/15/2005 09/12/2008 10/15/2008 11/15/2010 11/15/2014
POLI 12/15/2004 12/13/2005 06/15/2011

MMR 12/15/2004 12/15/2003 06/15/2011

HEPB 0%/11/2004 05/03/200% 11/15/2014

VAR [3/30/2004 12/15/2003 09/12/2008 08/15/2011

MCIR School/Childcar

MCV MCV
Var TITER
> Data exceeds label size
Little, Michigander Michigander, Ima
DOEB: 02/02/2002 Grade: 07 DOB: 01/31/2001 Grade: 07
Wheries Dese |  Dose? Dosed Dosed DoseS  Dosed  Dose T WoeriesDose 1 Dose? Dosed Dosed Dose5 Dosef  Dosed
DTAP 05/12/2002 07/15/2002 03/02/2003 02/02/2009 DTAP 02/05/2010 04/22/2010 10/01/2012 07/23/2014
POLI 03/12/2002 07/15/2002 POLI 02/15/2010 06/15/2010 05/08/2012
MMR 05/12/2002 05/02/2003 02/02/2011 MMR 04/12/2010 05/17/2013 03/16/2014
HEPB 03/12/2002 07/15/2002 07/12/2008 HEPB (3/13/2008
VAR [5/12/2002 VAR [5/13/2013
MCV MCV
TITER TDAP [8/20/2011
TITER HepB Var
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