A MCIR Quick Tip Sheet

How to Use the CA 60 Labels from Create Reports
MCIR now offers two ways to print out CA 60 Labels

» Individual Labels (CA 60 Custom) for just selected persons (Refer to Quick Tip Sheet
How to use the CA 60 Custom Labels)
» Immunization Labels for all persons on the roster

1) Log in and go to your site. Under Reports click on Create Reports.
2) From the Reports Menu, choose CA-60 Labels.
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3) Next choose the criteria: Grade, Roundup (included or excluded), and the Reporting Period.

Fill in the Description to help identify the report later. Click Submit. Next is a pop-up
window that will ask you to approve the criteria, click OK.
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4) Go to your Reports Tab, click on Retrieve Results. The Reports menu is now visible, click on
Retrieve Results and see your report in the reports menu. Click on the word Report.
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5) The labels will come up as below. To print, click on the Printer icon in the upper left hand
corner. NOTE: Custom and Regular CA-60 Labels print using Avery 5163 2” x 4” labels.
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