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How to Change an SSO/MCIR Password  
 

 
1. Log in as usual through the SSO page.  When you reach the DCH Application Portal 

(see below) 

 
 

  
 

4. You will be brought to the Change Password screen (below). Input your current 
password then input & confirm your new password.  Click the Change Password 
button. 

 

Password Changes Are Required Every 90 Days 

A MCIR Quick Tip Sheet 

2. Choose the 
Account 
Maintenance 
link 

3. At the Account 
Maintenance 
Screen, Choose 
Change My 
Password link 

Also, Change your 
Challenge/Response 
Answers if you do not 
remember what you 
initially entered. 

Also, check that All 
Personal Information is 
correct (Name, Email 
Address) by clicking 
the link Change My 
Personal Information. 


