MCIR VIM Tip Sheet #1: Inventory Conversion

Preparation

1. Prior to converting a Site from the old VIM to the new VIM, make sure the following

have been completed:
¢ An Ending Inventory has been performed on current inventory as of the end of the

month. This means that all immunization data has been entered into the MCIR.
e Alllots that:
O are not part of the Ending Inventory

have expired

have negative balances, or

are “Unspecified” or “Historical” vaccine types have been zeroed out and

inactivated in the old MCIR VIM.

e A hard copy of the above Ending Inventory is available to act as a verification tool
for the inventory conversion. This includes a list of all active vaccines along with
their lot numbers, refrigerator counts, and NDC numbers from their vaccine boxes.
The Vaccine Lot Number Listing report, run for Active Lots in the old MCIR VIM,
is helpful for this task.

O 0O

It is strongly advised to schedule at least 2 people available on-Site
to check accuracy of counts and data entry throughout the VIM
conversion process. This process cannot be undone once it has
occurred.

2. Regional MCIR staff checks the VIM box on the Site Information screen, then clicks
Submit.
Options:

Transfer [ Clinical Record [ Vi ¥

3. Regional MCIR staff checks to see if MCIR generates a notice (as below) showing there
are vaccine types in the old VIM that do not yet exist in the new VIM. Make a note of these
(Cttl>Print Screen and paste into a MS Word document, then print). Record the NDC
numbers from the vaccine boxes and send an email with the following information to
MCIRHELP@mphi.org:

e Vaccine type

e Manufacturer

e Product name

e NDC number from the box
The MCIR Helpdesk will track all missing products and ensure that they are added to the
new VIM Product Maintenance.
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The Following lots have been Found, which cannot be converted ko the new inventory:

N

* Yarcine unavailable For inventory conversion: MACCIME: DT (pediatric), MFR: sanofi pasteur, LOT: UZ105484

* Yaccine unavailable For inventory conversion: WMACCIME: Rotavirus Pentavalent (RotaTeq), MFR: Merck, LOT:
13500

* Yarrine unavailable for inventory conversion: WACCIME; Rotavirus Pentavalent (RotaTeq), MPR: Merck, LOT:
16210

* Yacoine unavailable For inventary conversion: YACCIMNE: Rokavirus Pentavalent (RotaTeq), MPR: Merck, LOT:
16360

* Yaccine unavailable For inventary conversion: WACCIMNE: Rotavirus Pentavalent (RotaTeqg), MFR: Merck, LOT: P -
0a4s8F

* Yacrine unavailable For inventory conversion: MACCINE: PPD Intradermal, MFR; sanofi pasteur, LOT: CREE1AS
* Yarcine unavailable For inventory conversion: MACCIME: PPD Intradermal, MFR: sanofi pasteur, LOT: C2ZE03A450
¥ Waccine unavailable For inventory conversion: YACCIME: Twphoid {parenteral), MFR: sanofi pasteur, LOT: P -
Z0443-2

* Yaccine unavailable For inventory conversion: MACCIME: Typhoid (parenteral), MFR: sanofi pasteur, LOT:
P-Z0960-2

These errars musk be corrected before this site can be converted to the new YIM, Please have the site correct the lot

data,
or inackivate the affected loks before continuing with the conversion process,

[0]% |

If regional MCIR staff have completed the above preparatory steps, and see the “Point of
No Return” message (below), the Site is ready for its VIM conversion.

Microsoft Internet Explorer x|

9P You are about o cornvert this site ko the new inventory system
x__*/ THIS OPERATION CAMMOT BE REVERSED.
Before converting please ensure that the site has done the Following:
1. &n ending inventary has been performed on wour current invenkory as of the end of the month.
2. Make sure vou have a hardcopy of all wour active lots, including lob numbers and counts on hand.
3, Make sure you have the MDC number For all of your active loks,
If wou have done all of the above press OK ko proceed,
atherwise, press Cancel bo perform the above required steps,

Ik I Zancel

Do not click the OK button until regional MCIR staff is on-Site for the VIM conversion.
All MCIR data entry (via the web or transfer) by a Site must be suspended during the VIM

conversion.

On-Site
Regional MCIR staff checks the VIM box on the Site Information screen and clicks Submit.

The “Point of No Return” message will appear. Click OK (again, verifying that the required
preparatory steps have been completed). Then, follow these three steps:

1. Activate Inventory/s

Have the Site login to MCIR and click the Manage Inventory link. The screen will be mostly
blank. From the Inventory drop-down choose VFC and click the Get Inventory button.
The Manage Inventory VFC screen will appear (see below). Check the Active and Default
checkboxes, verify the VFC PIN, and enter an Active Date for the new VIM inventory.
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Ideally, the Active Date should be the first day of the month. Otherwise, it will be today’s
date. Click the Submit button.

Print Help
Manage Inventory - VFC Home Exit
Person || Reports || ¥IM || Rem/Rd || mysite || admin || schfce || other |

Manage Iny  Inw Hist Doses Admin Create Reports  Access Reports |

Inventory |VFC j Get Inventary I "' Show inactive Lots

Inventory Details

Name* I\HFC

Last Balanced:

Rfg Nbr/VFC Pin* IdEDDDD

¥ Default ¥ Active Active Date IDS;’DHEDDEH El
Submit | Cancel |

If the Site also wishes to maintain a Private inventory (recommended), choose Private from

the Inventory drop-down and click the Get Inventory button. Check the Active box and
enter an Active Date as below. Click Submit.

Print Help

Manage Inventory - Private Hotme  Exit
Person || Reports | VIM | RemfRd || Mysite || aAdmin || schfcc || oOther |
Manage [nv Inv Hist Doses Admin Create Reports  Access Repotts |
Inventory |F‘ri\rate j Get Imventary I [ Show inactive Lots Convert Existing Inventory

Inventory Details Last Balanced:

Name* |Private Rfg Nbi/VFC Pin* {oooooo

[" Default ¥ Active Active Date |E|3fE|1fEDE|8| E
Subrnit | Cancel |

Now that all desired inventory/s are activated, the Site is ready to move to step 2: Convert
Existing Inventory.
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2. Convert Existing Inventory

Note: this step is a one-time process. Once the OK button is clicked at the end of this step,
there is no going back.

Choose VFC from the Inventory dropdown and click Get Inventory. Click the Convert
Existing Inventory link.

Print Help
Manage Inventory - VFC Home Exit
Person || Reports || YIM || RemjRd || Mysite || admin || schfcc || other |

Manage Iny Inv Hist Doses Admin Create Reports Access Reports |

Inventory IVFC 'I Get Inventory | " Show inactive Lots Convert Existing Inventory

Inventory Details Last Balanced: 02/29/2008
Name* [vFC Rfg Nbi/VFC Pin* f450000

M Default 7 Active Active Date 3012008 ||

Yaccine Manufacturer Lot # Expires On Hand Active

Lot Detail Yiew
o lots found in this inventory

Subrmit | Cancel |

The Convert Inventory Worksheet will appear. It will contain all active lot numbers from
the Site’s old MCIR VIM. All active vaccine inventory — both Private and VFC — is listed.
Notice the checkbox to the left labeled VFC. All VFC lots will need to stay checked. Any
non-VFC (Private) lots will need to be unchecked.

Print Help
Convert Inventory Worksheet Home Exit
Person || Reports || vIM || Rem/Rd || mysite || Aadmin || schfcc || oOther |

Manage Iny  Inv Hist Doses Admin Create Reports  Access Reports |
* Please verify that the lot numbers match the product exactly Check &l Clear All
IVFClVac ifr Lot & NDC Count
¥ DTaP | Glaxo (INFAMRI) =] |ac1aB03sAA, | =l

¥ DTaP | Glaxo (INFAMRIX) x| |Ac14B04AA, | =l

M DTaP | Glaxo (INFANRIX) =] |ACT4B0S4AA | x| |40

¥ DTaP | sanofi (TRIPEDIA) =] |caresan | =l

W DTaP | sanofi (TRIPEDIA) R EEE | =l |50

Uncheck the checkboxes in front of lots that will not be converted into the new VFC
inventory.
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For all lots on the Convert Inventory Worksheet, verify and/or edit the:
e Manufacturer/Product name (use the dropdown)
e Lot # (remove any extra characters like ‘P-*, this is the only opportunity to do so)
e Choose the correct NDC code (look on the vaccine box) from the dropdown list.
e Refrigerator count of all vaccines — editing if necessary.

F Tdap [ Glaxo (BOOSTRIX) x| [acs2B015AA T —— =l fa4 |

M Tdap [ Glaxa (BOOSTRI) x| |acs2B01984 v

F Tdap [ sanofi (ADACEL) x| [c2B44mm, gg]ggggu D

W Tdap [ sanofi (ADACEL) =] |c2B44na 55160-842-45
00007-0842-01

O Tdap [sanafi (ADACEL) | [P~ commasa 00007-0842-11 B ]
00007-0542-41

O Tdap [ sanofi (ADACEL) x| [P-c2s04n4 000708445

Td {adult): = =
O focorvstve Froe  |5anofi DECAVAC) = |P-uzo7sEA [ | I

Take the opportunity and use the Site’s verification/data entry partner to re-verify all active
lot information. When finished, click the Submit button at the bottom of the screen.

Meni |

r Cg%'ﬂggf;“a [sancfi (MEMACTRA) =] [uzz2B8A [49281-689.05 =
Meni |

2 Cs%'ﬂggf;“a [sanofi (MENACTRA) =] [uzz77as [49281-589-01 =T
Meni !

~ CE%'SSSEEDCCE‘ [sanofi (MENACTRA) =] [U2d2884 [45281-589-05 =1 s
Meni |

2 C;%'Sggf;ma [sanofi (MENACTRA) =] [U24342a, [49281-589-01 = [1es

[~ Zoster vaccing, live [Merck (ZOSTAVAX) =l |15200 | 00006-4963-41 =l

™ Zoster vaccing, live [Merck (ZOSTAVAX) =| forEtU | 00006-4963-41 RE

[~ Zoster vaccing, live |Merck (ZOSTAVAX) = |psa50 | 00006-4963-41 =l

" Zoster vaccine, live [Merck (ZOSTAVAX x| [1080U | 00006-4963-00 =] f2e

conn_|

The following notification will appear:
Microsoft Internet Explorer d

2 Please check to make sure that vou have checked the appropriake WFC checkbox next to the lots that should gointo
'x.'_'/ wour YFC irventory, IF you are satisfied with wour selections, press OF,

Ok Cancel

This is a second “Point of No Return”. If the Site is satisfied with the data entry of the
Convert Inventory Worksheet, click the OK button.

MCIR will convert active lots from the old VIM to the new VIM. Once it has completed,
the default Manage Inventory screen will appear.
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3. Verify converted Inventory/s

Print Help
Manage Inventory - VFC Home Exit
Person || Reports || YIM || Rem/Rcl || mysite || admin || Sschfcc || other |

Manage Inv  Inw Hist Doses &dmin Create Reports Access Reports |

Inventory IVFC 'I Get Inventory | [~ Show inactive Lots Balance Inventary

Inventory Details Last Balanced: 02/29/2008
Name* [vFC Rfg Nbr/VFC Pin* 460000

W Default ¥ Active Active Date [pzo12008 |

Yaccine Manufacturer Lot # Expires On Hand  Active
Add Mew Lot Lot Detail Wiew
DTakr Glaxo {INFANRIX) ACI4B03EAS 1171772008 6 doses ¥
DTar sanofi {TRIPEDIA) LI2070BA 12/05/2008 32 doses =
DTakP sanofi (TRIPEDIAY C2797A8 05/21/2009 150 doses ¥

Verity against the Site’s pre-conversion worksheet that lots were accurately converted into
the VFC inventory. To view the private inventory, choose Private from the Inventory
dropdown and click the Get Inventory button.

If lots in either the VFC or Private inventory need to added, adjusted, or inactivated, refer to
the Manage Inventory MCIR VIM Tip Sheet.
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